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Control of Requests for CIA Librexy Bibliegrephies
CRAG 20-30, B9 Septesber 1958

%. Reguests for the preparation of bibliogrephies will be dirested
tcr the ﬁ:&% aibliggm Section, Reference Brench., Senior bibli-
ograpners By tentat vely recoive such reguests inr dipousal
with Chief, Bibliogrephy Sectidan. Sipests penting cusaion

. A1l reguests Tor the preparation of vitllogrephies will be logped,
vith & notetion indieeting essigmeent of responsidility for compiling
« bibliography; & decision to substitute bibliogreghies alreedy in
wxistenney referrel of requester clsewhers: cancellstion or modifica~
tion of raquest, eto.

¢. Publiched Pibliegraphies will bs identifies Ty & owber fron a
rre-assigned block in the 3-million series.

. One copy of esch bibliography Tormally published by the CIA
imy #iil be cataloped and incorporsted in the r&f‘egam eollec.
fon .

S giiaimmzm to otherr users will be recommended by Chief, Bibli-
ogreply Gectlon, and noted on a distribution foym. This form together
with copies of the completed bibdliogrsphy will be eeat to Document
Division for addressing anmd mailing out the coples.
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SUBJECT: Comtrol of Requests for CIA Library Bibliogrephies

d+ Document Division will also moke sush sdditionsl dissemina-
tion as may Le appropriste.

e¢. Distribution vie Donument Division will include 8 processing
capy for preperetion of sperture cerds and listing in the Intelli.
gence Publication Index.

T« Burplus copies together with the mssters and & carbon of the

251 laiﬂrihatioﬁ o slril.}, be sent to the Circulation Branch Vauls,

g« Bibliography Seetion will rotsin sa "suthor's copy” of esch
acmpleted bibliography or (in the case of extreme sensitivity,
delivery in the form of cards, etc.) will keep & record of the
location of at lesst one comy.

3. SUPPLEMENTAL DISTRIBUTION.

&. Responsibility for supplemental distribution rests with the
Cireulntion Branch.

b. Requests should be submitted on Fore 1395 snd directed to
Search Bection, Circulstion Branch, through the usua) document
request chennels.
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Chief Reference Librarisn
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